
Hokie Scheduler Course 
Registration Tutorial



Access Hokie Scheduler within Hokie Spa.



Hokie Scheduler can also be accessed by going to OneCampus.vt.edu, 
logging in, and searching for Hokie Scheduler within the top search bar. 

https://onecampus.vt.edu/


Hokie Scheduler will automatically check that students have completed 
pre-registration requirements, such as providing an emergency contact, 
local address, and confirming they are registering for this particular term. 



Select the term for which 
you are registering for 
classes. 



Select both Blacksburg and 
Virtual campuses. Virtual allows 
students to see online course 
offerings. 



Hokie Scheduler will open on to the Build Schedule screen. The course 
status is set to default and will show Open Classes Only, meaning students 
will only see classes with open seats available. The other settings listed were 
selected when logging into Hokie Scheduler and should remain the same. 



Courses may be preloaded on 
the Build Schedule page. 
These courses have been 

added under the assumption 
that students do not have 
previous transfer credit. 

Do not delete these courses 
until meeting with an 

academic advisor. 



Students can add breaks to their 
schedule to accommodate a job, 

practice times, or other 
commitments. A major or 

extracurricular activities may have 
added a break to students’ 

schedules for a prior commitment 
at a particular time, do not delete 

those. 

The more breaks students enter, 
the less class options they will be 

able to have, so use them 
sparingly. 



To start searching for and 
adding classes, select 

the “add course” button. 



Students can search for courses by subject, instructor, or Pathways 
concept.



After searching for courses, select 
the “add course” button to add it to 

the “desired courses” list on the 
right. 

Click on the blue info button to read 
more information about the course 

such as the course description.

 From this screen, continue to search 
and add classes to “desired 

courses.” Courses can be removed 
using the red “x,” as well. 



Notice that the courses are 
not for specific days and 

time yet. Students will pick 
days and times when it 

comes to generating 
schedules and registering. 



Once students have added all of the desired courses, then click done and 
return to the Build Schedule page.



Students should be back on the Build 
Schedule page, where they will see the 
courses they added and any courses 

that were pre-loaded on their schedule. 

On this page students may see a red or 
green message under a course that 

indicates a restriction or a prerequisite. 

To learn more about what the course 
requires, visit the Timetable of Classes 
by navigating to the link at the bottom 

of Hokie Spa. 

https://apps.es.vt.edu/ssb/HZSKVTSC.P_DispRequest


Click on the blue info button to see the course description.



Click on the sections cogwheel to see the specific sections of that particular course.  
Specific sections may have special comments that would appear here after clicking the 
blue info button. Certain majors may ask that students enroll in specific sections of a 
particular course and can select those specific sections here by unchecking all courses 
and checking the specific sections to be enrolling in.



Deselecting a section of a 
course will remove that 
option from being generated 
into schedule options. Make 
sure to select Save and 
Close before going back to 
the Build Schedule page. 



Once all of the courses have been added for the term, click the generate 
schedules button. This will show all of the options for schedules that 
incorporate classes, breaks, and the time classes are offered.



Click the view button next to an individual schedule to go through the different options 
of schedules and view details such as days, times and location of the classes. 

Most classes meet Monday, Wednesday and Friday noted as MWF, or Tuesday and 
Thursday noted as TR on the class schedule.



From the Potential Schedule screen, select Send to Shopping Cart for your 
preferred schedule. 



From the Shopping Cart page, students have a final review of the course 
specifics and can remove courses from the chart by editing the cart. 



From the edit shopping cart view, students have the option to remove 
courses from the cart before registering by selecting “remove from cart” 
and clicking save. 



Don’t forget to check the modality of the course, whether it is virtual or 
in-person with specific days and times to be sure its possible to physically 
make it to each location in the allotted time or if a space is needed to join a 
virtual class.



From the Shopping 
Cart, there is the option 

to view the potential 
schedule in a different 

format by scrolling 
down to see the 
calendar view. 



When you are eligible to register for courses, you MUST click Register to 
officially register for the courses.  Once you click register, you will get a 
registration results summary indicating which courses you have been enrolled 
in and if there were any errors when trying to register for any of the courses.



If you attempt to register 
for courses that require a 
prerequisite or have major 
restrictions, you may 
receive a note like this. If 
this occurs, go back to the 
Build Schedule and 
double check any 
restriction messages 
using the Timetable of 
Classes. 



Once you have registered for classes, you’ll see the My Current Schedule for 
Fall 2022 page. 



From this screen, you have the option to edit your schedule by dropping a 
course. 



To drop a class, select Edit or Drop Classes to land on this screen. Select 
Drop Web from the drop down menu and save the changes. 

To add a class, go back to the Build Schedule page and repeat the 
process detailed in this tutorial. 



Your schedule can be edited after registration. 

If you need to add a course after you have already registered for classes, 
you can go back to the Build Schedule part of Hokie Scheduler.

If you have any questions or come across any technical issues, please reach 
out to Academic Advising Initiatives, 540-231-9337 or advising@vt.edu 
Monday through Friday 8:00am - 5:00pm.

mailto:advising@vt.edu

